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EMPLOYEE Preventive Measures EMPLOYER Preventive Measures

Physically 
distance

Clean and disinfect 
surfaces

Wash hands
Avoid touching 

your face

Wear an N95 
or surgical mask

Limit time in 
crowded 

indoor spaces

Cover mouth 
or nose when 

sneezing or coughing 

Improve 
ventilation or 
go outdoors 

Establish 
masking 

requirements

Offer vaccine 
clinics for 

employees

Clean 
and disinfect 

surfaces

Limit 
employee’s 

time in 
crowded 

indoor spaces

Allow 
sufficient 

ventilation

Establish 
policies for 

social 
distancing

Discourage 
handshaking, 

hugs and 
fist bumps

Conduct 
temperature 

and symptom 
screening

Educate 
your 

workforce 
about 

COVID-19

Allow 
employees 

to work 
remotely

Stagger shiftsIncrease 
space between 

employees especially in 
eating areas

Encourage 
employees to stay home 

when they are sick

Provide 
hand sanitizer 

stations

Get
vaccinated

Get a 
booster shot
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