Reviewing Benefit Balances

Audience: Teammate

Purpose

In symplr Workforce, start in the Benefits Balances section to view Paid Time Off accrual
balances. This job aid provides instructions for how to review benefit balances within symplr
Workforce.

Additional job aids for symplr Workforce can be found on the symplr Workforce Resources page
on PeopleConnect or the Wake Forest Baptist Intranet.
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https://peopleconnect.atriumhealth.org/tools/business-tools/symplr-workforce-resources/floyd-symplr-resources
https://intranet.wakehealth.edu/human-resources/pay/symplr
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Audience: Teammate

Reviewing Benefit Balance

NAVIGATION EMPLOYEE © BENEFIT BALANCE

Step 1:

Home QuickBadge | Employee | Reports Actions Preferences Help

Select the Employee tab from
the home screen.

Good Afternoon, SuperPM

“ My Announcements (1)
ImportanceAnnouncement

! Payroll Adjustment Forms are now called “Previous Pay Period Correctig
toaCase.

+ Search for “Previous Pay Period Correction Pracess”. This article will help g|
the form that you can download to fill out. You will then need to attach it td

« The form must remain as an Excel document when it is saved and attacheg

« Onlytimecard Approvers may submit the Adjustment Forms if submitted

> My Unread Messages
> My Bookmarks
> My Calendar - Month View

Step 2:
Expand the Benefit Balance e o " TRAINING
card to view benefit balances. ! Ry
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£

Ewcepaions

Requests
Notes

Supersisars

Transaction Lise &ctions tabar Histributions

Auta Laboe O 3

Benetfit Balances

Cutegery: PTO Buginniog Bulasc:s: 2500000 Ending Balarce: 2400000
Cutegory: SICK Boginning Balence: 24.00000 Endirg Balones: 24.00000
Cotzkory: VAL Bryinning Balance: 2400000 Endiny Balence: 2400000
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Audience: Teammate

Need Assistance?

e Atrium Health Floyd, please call 706-509-5770.

e Atrium Health Greater Charlotte, please call 704-631-1500.

e Atrium Health Navicent, please call 478-633-1510.

o Atrium Health Wake Forest Baptist, please call 336-716-6464.
e Scotland Health, please call 855-313-1075.
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