
Entering Volunteer Hours via Sonis 

 

Step 1: Log into Sonis 

 

Step 2: Click “Pro Bono” 

 

 

 

 

 



Step 3: You’ll see the Pro Bono page. Click “Add.” 

 

Step 4: You’ll need to complete the form for each volunteer opportunity that you’ve completed. “Organization” is 
where you volunteered. “Supervisor” is the person who monitored your volunteer efforts at the organization. 
“Employ Start” is when you started volunteering at the organization. “To Date” is when you finished volunteering at 
the organization. In the “Memo” section, include some key takeaways from the experience (i.e. What did you do? 
What did you learn? How did you help the organization in achieving their purpose? How did you grow in terms of 
your awareness of the various needs of the community?). Once you’re finished, click “Submit.” 

 

 

 

 



Step 5: Check the box and click “Submit” to verify your hours for the semester. Unless otherwise stated, hours are 
due by the Monday of Week 15 each semester. 

 


