
WAKE FOREST BAPTIST HEALTH

DEPARTMENT OF NURSING


NURSING INSTRUCTOR

UNIT ORIENTATION CHECKLIST

	Instructor’s Name (Print):

	Nursing Unit:
	Date Unit Orientation completed:

	School Name:


PLEASE DATE AND INITIAL EACH ACTIVITY AS COMPLETED AND RETURN COMPLETED FORM TO THE CLINICAL EDUCATION/NURSE AFFILIATE OFFICE.
	General Orientation Activities - Clinical
	WFBH nurse must initials & Date each line.

	I.
Locate on each clinical unit
	

	 A.
Computers: desk tops and laptops
	

	             B.
Emergency alarms
	

	1.
Code alarm
	

	2.
Bathroom alarm
	

	3.
Fire alarm: DO NOT PRACTICE!
	

	a.
Smoke detectors
	

	b.
Fire extinguisher
	

	c.
Fire escape chart
	

	4.
Oxygen, air, vacuum alarms and cut off valves
	

	C.
Clean Storage Area
	

	1.
Sterile supplies
	

	2.
Par stock charge times/charge form
	

	3.
Linen
	

	D.
Biohazard Storage Area
	

	1.
Large volume Biohazard disposal unit
	

	2.
Disposal unit for atrium systems
	

	3.
Bedpan sinks
	

	4.
Chemotherapy waste disposal
	

	5.
Sharps disposal unit
	

	6.
Glass disposal unit
	

	E.
Infection Control Items
	

	                           1.           Handwash sinks
	

	                           2.           Handwash solution
	

	                           3.           Personal protective equipment
	

	F.
Eye Wash Station
	

	G.
Procedure cart / room
	

	H.
AcuDose
	

	I.
Code cart and checklist
	

	1.
Contents and location
	Please familiarize yourself with the location of these items.

	2.
Emergency Airway Box
	

	3.
Emergency Drug Box

	

	4.
Zoll Monitor/Defibrillator/Pacemaker
	


	General Orientation Activities - Clinical
	WFBH nurse must initials & Date each line.

	J.
Needle Box Disposal
	

	K.
Resource materials (hardcopies and/or on-line access)
	

	1.
Hospital policy and procedure manual (on-line)
	

	            a.     Infection Control Policy & Procedures
	

	            b.     Fire, Disaster, Safety Policy & Procedure
	

	2.         Unit specific policy and procedure manual (on-line)
	

	3.
Down Time (BCA) Manual and computer
	

	4.
Exposure Control plan for blood borne pathogens
	

	5.
Assignment sheet/board 
	

	II.
Review Operation of:
	

	A.
Intercom system 
	

	B.
Oxygen flow meter
	

	C.
Non-invasive blood pressure cuff
	

	D.
Pager System  / Wake on Call
	

	E.
Blood glucose monitor
	

	F.
Pulse oximeter
	

	G.        Ascom phone
	

	III.
Review
	

	A.
Unit scope of care and standards of care (Nursing Practice Guidelines)
	

	B.
Pharmacy satellite locations and hours
	

	C.
Student assignment procedures
	

	D.
Unit chain of command for problems/concerns
	

	E. Unit specific issues related student nurse practice : (attach additional sheet or list below:
	

	IV.       Competency Based Orientation Checklist
	

	   Reviewed checklist with preceptor, discussed and worked on 
	

	             Areas of concern
	

	
	


I have completed each of the General Orientation Activities - Clinical

Nursing Instructor Signature:








I have reviewed orientation information with the instructor.

Unit Manager/Assistant Unit Manager Signature:







Return completed/signed form to WFBH Liaison: 

Nurse Affiliate (NurseAffiliate@wakehealth.edu)
Nursing Education and Research 
 3rd floor South Building
nursinst.chk/wp12

8/95, 7/96, 5/03, 1/04, 07/05, 12/05, 08/06, 08/07, 01/14, 05/15, 07/19
